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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses entrance | evel positions in the police
line, the mmjor duties of which include perform ng general
patrol, prelimnary crimnal investigation, and traffic duties

to protect Ilives and property of <citizens and performng
records- keepi ng and ot her support duties at the police station
as assigned. Positions of this class are non-supervisory in

nature and duties are performed under the direction of higher
ranking line officers. A greater degree of independent action
may be required as experience is gained. The work is often
hazardous in nature and enployees of the class may be required
to carry and operate firearns. This class ranks directly bel ow
t hat of Police Sergeant.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Perforns general pat r ol duties including making initia
i nvestigation of conplaints and taking statenent or receiving
information from conpl ai nant; patrolling assigned area to
prevent crime and protect Ilives and property; answeri ng
guestions for the public; observing hazardous conditions and
reporting such; attenpting to resolve differences between
parties involved in famly or nei ghborhood disputes; serving
of ficial papers such as summpnses and warrants.

Perfornms crimnal investigations including duties such as
protecting major crine scene; conpiling description of suspects
and vehicles from information supplied by victinms or
W t nesses; sear chi ng for, i denti fying, and | abel i ng
evi dence; nmaking application for a search warrant or conducting
searches upon probable cause wi thout a warrant, using proper
search techni ques; collecting information and evidence to
identify persons suspected of commtting crimes and trying to
| ocate and apprehend such persons; nmking arrests in accordance
with | aw and established procedures; filling out booking fornmns
on persons arrested; conferring with |egal council on cases to
be tried and testifying in court.

Makes traffic stops, regulates the flowof traffic, investigates

traffic accidents, and perforns any other traffic control duties
such as pursuing vehicles commtting traffic violations and
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issuing traffic sumonses; stopping vehicles whose drivers are
suspected of operating while under the influence of alcohol or
drugs; interview ng drivers of vehicles involved in accidents
and w tnesses of accidents to obtain and record necessary
information; directing traffic to reduce and eli m nate congested
traffic conditions and issuing tickets for parking violations.

Produces records and reports required by filling in forms and
conpl eti ng standardi zed reports and by witing narrative reports
foll ow ng departnent procedure; files reports, records, and

forms in accordance with departnent policy.

I nterviews or questions juveniles and nakes arrests of juveniles
foll owi ng established procedures; turns juvenile cases over to
the appropriate juvenile authority.

Checks out patrol vehicle to insure that all equipnment is
present; refuels police vehicle.

Participates in formal or informal training conducted or
sponsored by the departnent.

Acts as desk officer by receiving phone calls and taking
conplaints fromthe public; takes conplaints frompublic com ng
to police station; answers telephone and relays calls to
correct departnment officer; acts as booking officer by witing
bonds, keeping records on suspects booked, fingerprinting and
phot ographing arrestees; replies to questions on suspects
booked; receives noney for bonds and fees.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and passing a civil service exam nation for the position.

Before enpl oynent, nmust pass the Physical Pr epar edness
Exam nati on, designed to show good health, physical ability and
fitness required for the position.

Must not be less than twenty-one (21) nor nore than forty five
(45) years of age.
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Must possess a valid driver’s license.

Must present docunentation indicating, at a mninmum that the
applicant has nmet the mnimum high school graduati on
requi rements necessary to receive a high school diplom as
established by the state of Louisiana Board of Elementary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nmust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.
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